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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

TUESDAY, JUNE 9, 2015 
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON 

 
 

AGENDA 
 

1. Call to Order by Chairman Justin Lundvall  
2. Roll Call, excused members  
3. Pledge of Allegiance 
4. Approval of Agenda 
5. Approval of Minutes of the May 26, 2015 Regular Meeting 
 
6. NEW BUSINESS: 

 
A. Downtown Sign Review:  Canyon Real Estate freestanding sign at 1327 Rumsey 

Avenue. 
B. Downtown Sign Review:  Legend’s Bookstore wall sign and suspended sign at 1350 

Sheridan Avenue. 
C. Site Plan Review: A 15-unit storage facility at 1913 Big Horn Avenue, by Rick Cook. 
D. Public Hearing:  Request by the Wild Sheep Foundation to rezone property at 720 

Allen Avenue to Limited Business (D-1). 
E. Review request by the Wild Sheep Foundation to rezone property at 720 Allen 

Avenue to Limited Business (D-1). 
 
7. P&Z Board Matters (announcements, comments, etc.) 
  
8. Council Update:  Steve Miller 

 
9. Staff Items 
  
10.Adjourn 
 
 
 
The public is invited to attend all Planning, Zoning and Adjustment Board meetings.  If you need special accommodations to 
participate in the meeting, please call the City office at (307) 527-7511 at least 24 hours in advance of the meeting. 
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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, May 26, 2015 
 
A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, May 26, 2015 at 12:00 PM 
 
Present: Justin Lundvall‐Chairperson; Justin Ness; Buzzy Hassrick; Mark Musser; Sandra Kitchen, 
Deputy City Attorney; Steve Miller, Council Liaison; Todd Stowell, City Planner; Lynn Stutzman, 
Engineering Administrative Assistant. 
 
Absent: Brad Payne; Curt Dansie; Reese Graham 
 
Chairperson Justin Lundvall called the meeting to order at 12:03 PM, followed by the pledge of 
allegiance. 
 
Justin Ness made a motion, seconded by Buzzy Hassrick, to approve the agenda. Vote on the motion 
was unanimous, motion carried. 
 
Buzzy Hassrick made a motion, seconded by Mark Musser, to approve the minutes for the May 12, 
2015 meeting.  Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
 
Todd Stowell presented the staff report for the WYDOT Salt Storage Building and Brine Storage Tanks 
at 2530 Beacon Hill Road.  Jim Berry from WYDOT answered questions presented by the Board. 
 
Justin Ness made a motion, seconded by Mark Musser, to approve the WYDOT Salt Storage Building 
and Brine Storage Tanks at 2530 Beacon Hill Road as presented.  Vote on the motion was unanimous, 
motion carried. 
 
Todd Stowell presented the staff report for HGI Properties’ architectural and landscape review for the 
exterior remodel and parking lot improvements at 2702 Big Horn Avenue.  Rick Lambert of Precision 
Plan answered questions presented by the board. 
 
Buzzy Hassrick made a motion to approve HGI Properties’ architectural, sign, and parking lot review for 
2702 Big Horn Avenue with the following conditions: 
 

1. The hedge, or a similar screen or fence, is to be retained between the parking lot and adjacent 
residence so long as the residence remains. 

2. If light trespass occurs onto the neighboring residential property from the far west light fixture 
in a manner that disrupts the neighbor’s enjoyment of his property, a shield or full‐cutoff 
housing shall be installed to eliminate the issue.  
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3. The project must otherwise comply with the submitted plans and applicable building, fire, and 
electrical codes.  

4. Landscaping rock shall be provided within a wider space along the property frontage, with 
boulders to give a 3‐D effect, and planters by the building. 

Motion failed for lack of a second. 
 
Mark Musser made a motion, seconded by Justin Ness, to approve HGI Properties’ architectural, sign, 
and parking lot review for 2702 Big Horn Avenue with the following conditions: 

1. The hedge, or a similar screen or fence, is to be retained between the parking lot and adjacent 
residence so long as the residence remains. 

2. If light trespass occurs onto the neighboring residential property from the far west light fixture 
in a manner that disrupts the neighbor’s enjoyment of his property, a shield or full‐cutoff 
housing shall be installed to eliminate the issue.  

3. The project must otherwise comply with the submitted plans and applicable building, fire, and 
electrical codes.  

4. Add five feet more width to the frontage area for landscape rock and gravel. 

Vote was 3 for, 1 against. Motion failed for lack of a full majority of the Board. 
 
Justin Ness made a motion, seconded by Mark Musser, to approve HGI Properties’ architectural and 
landscape review for the exterior remodel and parking lot improvements at 2702 Big Horn Avenue with 
the following conditions: 
 

1. The hedge, or a similar screen or fence, is to be retained between the parking lot and adjacent 
residence so long as the residence remains. 

2. If light trespass occurs onto the neighboring residential property from the far west light fixture 
in a manner that disrupts the neighbor’s enjoyment of his property, a shield or full‐cutoff 
housing shall be installed to eliminate the issue.  

3. The project must otherwise comply with the submitted plans and applicable building, fire, and 
electrical codes.  

4. Increase the width of the landscape area five feet, and provide landscaping rock and at least 
one boulder to add some 3‐D element.  

Vote on the motion was unanimous, motion carried. 
 
Todd Stowell presented the staff report for the requested modifications to the Site Plan approval for 
Cody Laboratories Hazardous Materials Warehouse at 119 Road 2AB.    
 
Justin Ness made a motion, seconded by Mark Musser, to approve the requested modifications to the 
Site Plan approval for Cody Laboratories Hazardous Materials Warehouse at 119 Road 2AB as 
presented.  Vote on the motion was unanimous, motion carried.   
 
P&Z Board Matters:  None 
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Council Update: None 
 
Staff Items:  None 
 
Justin Ness made a motion, seconded by Mark Musser, to adjourn the meeting.  Vote on the motion 
was unanimous, motion carried. 
 
There being no further business to come before the board, Chairperson Lundvall adjourned the 
meeting at 12:46 PM. 
 
                                         
Lynn Stutzman 
Engineering Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JUNE 9, 2015 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: CANYON REAL ESTATE SIGN 
DOWNTOWN SIGN REVIEW. 
SGN 2015-10 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
Rita Lovell of Canyon Real Estate has submitted an application to install a freestanding 
sign at the real estate business located at 1327 Rumsey Avenue.  The sign would be 
approximately four feet wide and six feet tall, mounted on a pole so that the top of the 
sign would be about thirteen feet above ground level. 
 
Proposed Sign (Option C):     Existing Situation: 
 

         
   
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection B of 9-2-2, “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The signs must also meet the size and location requirements of the sign code. 
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STAFF COMMENTS: 
The sign type, location, size and height meet the requirements for the D-2 sign district 
in which the property is located. (Note: While the property is in the downtown 
architectural district it is not in the downtown sign district, but the D-2 sign district.) 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.   
 
RECOMMENDATION: 
Approve the freestanding sign for “Canyon Real Estate” as proposed. 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2015\SGN2015-10 CANYON REAL ESTATE\STAFF RPT TO PC CANYON REAL ESTATE SIGN.DOCX 







CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JUNE 9, 2015 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: SITE PLAN REVIEW: 15-BAY STORAGE 
BUILDING 
SPR 2015-10 

   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  

 
PROJECT DESCRIPTION: 
Rick Cook has submitted an application for a 15-bay, 11,250 square foot storage 
building to be constructed on a vacant 3.1 acre property located north of Big Horn 
Avenue, about 200 feet east of 19th Street.  The proposed site plan and building 
elevation drawings are attached. 
 
Existing Conditions:  
Street View:         View from building location towards south: 

   
View towards Cody Feed:        View towards southeast: 
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REVIEW CRITERIA: 
The property is located within the Open Business/Light Industrial (D-3) zoning district, 
which permits storage warehouse buildings. 
 
Section 10-10C-5 of the zoning regulations states: 

All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 

 
Section 9-2-3 is as follows: 

Before the issuance of any permit under the international building code for 
commercial buildings situated within the city, the applicant, property owner and 
occupant shall meet with the planning, zoning and adjustment board to review the 
application and plans insofar as they pertain to the exterior of a commercial building 
and site plan conditions. The issuance of a permit shall be conditioned upon the 
applicant receiving an affirmative vote of a majority of the planning, zoning and 
adjustment board members in attendance at said meeting. 

 
STAFF COMMENTS: 
The subject property is vacant.  The surrounding area is as follows: 
 
DIRECTION EXISTING USE ZONE 
North Vacant 1.5 acre 

property. 
D-3 

East Residential next 
to Big Horn Ave., 
vacant on north 
end of property. 

D-3 

South Bloedorn Lumber 
and Kimi’s 
Flowers across 
highway. 

D-3 

West Liquor store, 
landscaping 
company, Cody 
Feed, and storage 
warehouses. 

D-3 

 
Architecture: 
The building elevations are attached.  The building would be a typical metal sided and 
roofed storage building with 16-foot side walls.  Each of the fifteen units would have an 
overhead door, measuring 12’ wide and 14’ tall.  The colors will match Mr. Cook’s 
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buildings at 2106 Big Horn Avenue (see photo below.)  No windows or architectural 
variations are proposed.  The building would be 225 feet long and 50 feet wide. 
 
The P&Z Board will need to determine if 
the proposed materials, colors, and 
architecture are suitable.  Due to the 
relatively isolated location, lack of 
immediately neighboring residential 
development, and limited height, staff is 
not concerned with the lack of 
architectural features on this particular 
building.  

 
Landscaping: 
No landscaping is proposed, due to the location of the building being 400+ feet from 
Big Horn Avenue.  The application was submitted prior to the new entry corridor overlay 
ordinance, so those standards are not applicable to this project.  The current activity at 
the front of the property is a de-facto car sales lot for Midway Motors.  The property 
owner indicates that this is a temporary use, and will not remain as is.  If the use were 
to remain, site plan and landscaping review for the car sales lot would be applicable.  
The Board may wish to discuss with the property owner a specific date by which the car 
sales lot on this property must apply for review or be removed. 
 
Storm Water Plan: 
An engineered storm water plan has been prepared to address runoff according to the 
City’s storm water policy manual.  The plan includes a swale along the west side of the 
building and a swale on the east side of the access road.  The city engineer has 
determined the plan to be acceptable. 
 
Parking: 
Adequate parking and maneuvering area will be provided in front of the storage unit 
access doors. Designated parking stalls are not required for mini-storage complexes.   
 
Access: 
The lot is accessed through an existing curb cut on Big Horn Avenue. A twenty foot 
wide gravel road is proposed from the approach to the building.  The access road width 
will meet the applicable fire code requirement (20 feet minimum width), and a 
turnaround will be provided.  Although not noted on the site plan, the turnaround must 
also have a gravel surface.  Also, to provide vehicle access to the fire hydrant, a gravel 
lane should be installed from the access road to the fire hydrant. 
 
Due to the lack of actual parking spaces, the requirement for a paved entry (25’ deep) 
is not applicable. 
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Lighting 
Proposed lighting consists of five metal halide wall-pack fixtures.  Due to the relatively 
low mounting height (14 feet) and distance to property line (100+ feet), no significant 
impacts to neighboring properties are expected. 
 
Neighborhood Compatibility, Setbacks and Buffers, and Height Requirements 
The proposal is a permitted use in the D-3 zone in which the property is located.  A 10-
foot setback is provided from the west property line and all other property lines are much 
further.  No buffers or height requirements are applicable to this project. 
 
Utility Services 
A water line and hydrant for fire protection is required and included in the project.  The 
waterline plans have been approved by the City engineer and submitted to WY DEQ for 
review.  The plans are enclosed.  The utility easement for the water line needs to be 
prepared, signed, and recorded.  The applicant is responsible for providing the legal 
description for the easement.  The water line installation and easement need to be 
completed prior to occupancy of the storage building. 
 
Gas service is proposed and is being coordinated with Energy West. 
 
Electrical Service is proposed to be extended to the building.  The line along the “E” 
Avenue right-of-way to the north will need to be tapped and extended to the building.  
Options for transformer location have been provided to the applicant.  Electrical fees and 
charges will be applicable. 
 
Signage 
No signage is proposed at this time.   
 
Garbage Collection 
The proposed dumpster location is acceptable to the sanitation division. 
 
Snow Storage 
Snow storage area is available along the access road and to the east side of the building. 
 
ATTACHMENTS: 
Site plan, elevations, drainage plan, and water main extension plan. 
 
ALTERNATIVES: 
Approve or deny the site plan, with or without changes.    
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RECOMMENDATION: 
Approve the application subject to following. 
 

1. That the water line and hydrant is installed, the work is accepted by the city, and 
the utility easement is recorded prior to occupancy of the building.  The applicant 
is responsible for providing a legal description for the utility easement. 

2. That the cul-de-sac bulb and a gravel lane to the fire hydrant are surfaced with 
gravel in the same manner as the access road.  The gravel surfaces must have 
sufficient base to support the trucks and other vehicles that will use them, during 
all weather conditions. 

3. That once constructed, the applicant’s engineer provide a certification that the 
storm water facilities have been constructed as designed prior to occupancy of 
the building. 

4. That the project otherwise comply with the submitted site plan and applicable 
building, fire, and electrical codes. 

 
The Board should also discuss the removal or permitting of the car sales activity at the 
front of the property with the property owner. 
 
 
 
\\CHFILESRV\CD\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2015\2015-10 COOK MOVING AND STORAGE\MEMOS FOR COUNCIL OR P&Z\STAFF RPT TO PC COOK 

MOVING AND STORAGE BUILDING.DOCX 
 














































